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There are many ways to get help with the use of Studio. RWS offers a
large number of different help facilities to the freelance translator.
Most of them are collected on the Help ribbon, available in all views:

Home  View  Addls | Help & Dissble ManagerView (Bets) [ ICE s on
0 [+ Se2 Settings €@ RWS Community 7% (3 Trados Home Page (3 Trados Events €3 Support 2 Check for Updates @ About Trades Studie 'I-
- - w

P 3 My Account €3 Studic Blog €3 WorldServer Compatibility Pack ® Preduct Activation ectul T
nowledge - - X seful Tips
Base 8 RWSHomePage (& RWSCo €3 Trados Compatibility and Migration Power Pack [ Customer Feedback Collection

Help Tutorials  Forums
Tepics

€3 Notifica
Online Help G

Most of this is self-explanatory. The Studio Blog gives access to various
blog posts related to Studio 2022, including Paul Filkin’s invaluable
multifarious blog, to the posts of which I link in many places in this
manual. The RWS Community option is described extensively below.

However, you should note that with the new “cloud capabilities” (re-
placing Trados Live Essential), there are also new Help texts. For the
individual translator, using Studio Freelance or Studio Professional,
there are Help texts for working in the cloud in two places: both in the
Studio help described below, and the cloud capabilities help, referenced
later on p. 541. There is a problem in that while a major part of both
is identical, parts of relevant Help texts are only found in one or the
other of the two places.

You may have noticed that RWS offers a large number of related prod-
ucts, and there is Help documentation for everything. There is the hub

for all of it which looks like this:
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Help

¥RWS
RWS5 customer services Trades Studio MultiTerm Tridion Docs
decumentation
Tridion Sites Cloud DA RWS Language Cloud WorldServer
Managed Translation RWS Translaticn Trados GroupShare Faszsolo
Connector for AEM
Language Weaver Contenta Contenta 510000 LiveContent 510000
Translation Connectivity MultiTrans Trados Business
Manager

Overview

Because of the copious amount of Studio help and support material —
both RWS generated and third party-generated — that is now available,
I’ve tried to structure it and arrived at this overview.

“Internal” Studio material
e Direct access to Studio settings windows via the Tell me function
e The online Help

e Other directly Studio-related material (such as PDFs and videos):
links in the Welcome view, documentation, Useful Tips, various
video sources

Material on the RWS sites
e The Studio Trados site
e RWS Support

e RWS Community (in particular a number of discussion forums
but also a large number of other resources)

Third party material
e Discussion groups

e Blogs

“Internal” Studio material

Direct access [his direct access to settings windows is often very helpful. It works via

to Studio the Tell me function: Click the Tell me what you want to do tab on top in
settings the Studio window, at right (or press Alt+Q):
windows
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3 The RWS AppStore

The RWS AppStore feature is by now such an established and valuable
resource that it rates its own chapter in this manual even though the
specific applications are not included in the Studio package. But the
Software Development Kit (SDK) is.

Basic advice on, and descriptions of, the APIs (Application Program-
ming Interface) that are available as part of Studio is given by Paul Fil-
kin in his blog post Tinkering with tradition... APIs in Studio 2015 SR2.
In particular, he talks about the APIs used for the AppStore plugins
Export to Excel (see p. 372) and TermExcelerator (p. 484), created in
part as demonstration material for interested developers.

You will note that this manual mentions a large number of plug-ins
which I have found interesting and possibly useful to you. These de-
scriptions are mainly based on the 2021 versions (and in a few cases it
may even be that they are not — yet — available for Studio 2022). I will
update this information in the coming updates of the manual.

Viewing and installing AppStore applications (plug-ins)

' Note: As of Studio 2022, the AppStore functions seem to be in a con-

stant flux because of problems with the integrated AppStore. Thus,
while I have been writing this (spring, 2023), several changes have been
made which have meant that I have had to revise the text. Therefore,
expect further changes which mean that the following text may not
always be consistent with what you may actually encounter. Still, that
should not deter you from exploring this extremely worthwhile fea-
ture.

There is an excellent starting point for all AppStore matters inside Stu-
dio itself:

o In the Welcome view, click RWS AppStore in the Navigation pane.

e In any view, go to Add-Ins > RWS AppStore.

e In the QuickAccess toolbar, click the RWS AppStore icon %;
The RWS AppStore window opens, with the following options:

- Installed plug-ins

- AppStore

However, the first time you do this, you may be surprised — particularly
if you are used to previous versions of Studio — to find that neither of
these options have content. Fortunately, this is easily remedied. Simply
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6 The Editor view

Terminology

There is some confusion regarding the terminology in the Editor view
in Studio. This is what I try to stick to:

= A segment is either a source string or a target (translated) string. The
short form is simply “source" and “target”.

* A row is what you work with in the Editor pane, consisting of a
source segment, its corresponding target segment, a row number,
status indicator, and a structure designation; see p. 205. (Hence the
term often used for numbering, “segment number”, really ought to
be called “row number”.)

» A translation unit (TU) is the combination of source segment, target
segment and all associated information, such as field data. TUs occur
only in translation memories.

Overview: The Editor view

Ribbons

In the Editor view, there are four specific ribbons: Home, Review,
Advanced, and View:

Home Review Advanced View Add-Ins Help
b b 7/ u - - - 20 o £ ;]
v [E] ’| &
] e x? X, ©@@E ™
Project - Batch Concordance
Settings E| Tasks womn q - Search = B
Configuration Clipboard File Acticns Formatting Quicklnsert Ir} Translation Memory

y » Copy Source to Target & -)IJ T  ®Find-
] > Copy All Source to Target 5 a i )
< S I
- 5 - w% Clear Target Segment [ Change Segment Status ~ To- © | Select All
Ta Terminclogy fa Segment Actions . Mavigation Editing
Home Review Advanced View Add-Ins Help
' W . =, Final Mode
=4 — |-Hf| o, Newt l_"/ [
Export for Update from Track ) Accept  Reject
Bilingual Review Bilingual Review- Changes~ 7 Previous - - ]
File Actions Comments Track Changes and TQA 1
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The Editor view Overview

0 Y Y Seardh - n\g;: =
X L 2 4
eject Al In ad Case Sensitive ‘i Refresh Filters T Reset Filters Check  Verify
v segments»  Sourcew Spelling
& Display Filter Quality Assurance Ta
Home Review Adwvanced View Add-Ins Help
[#] Active Document Settings E Edit Source =] Ai
£ Clear Draft Segments +
) Mixed source Add
© Protect Tags -~ B LookupTranslations languagetranslation = bookma
Formatting File Actions Segment Actions Editing [} AnyTM
C i-) = 1
Add Goto last Gotolast segment Bookmark View Insert
jon bookmark segment in project settings  bookmarks symbol
il Bookmarks Symbols
Home Review Advanced View Add-Ins Help
# welcome [ Reports 3 User Interface Language =] Full Screen g Translation Results |3/ TQAs [Z Termbase Search |=
== Projects ¥ Editor &) Color Scheme = @ RibbonCustomization | #8 Concordance Search [F Termbase Viewer
B Files & Translation Memories €3 Refresh View Gj, Reset Window Layout Comments @ Term Recognition @& Preview 5\"1 B
MNavigation User Interface Information
carch  |= Confirmation Statistics '|' M Kalcium - Search .I. Auto-zcroll Source Document ’ [ ] ad
Matches @ Preview Mixed source language translation "% Kalcium - Segment analyzer & e Yy
Viewer W Advanced Display Filter 2.0 il Bookmarks E Altemative Translation Layout L 4
Actions Options Fo A

Information

Description

This is a typical example of the Editor view.
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“ Home Review Advinced View Add-Ins Help i Mats Lindbr ~
% i u - - o« £ = AR
w = *d &8 % |
R x* x, d @@ "o mmm B X B U
Project - Batch Clear Céncordance Confirm Go "
Settings B Tasks = W AM T formatting =« %% «» E@ @ m Search = Bl Aply Translation ~ H - m\L'" Tor &
Configur.. Clipbcrd  File Acti... Formatting Quicklnsert ] TranslationfMemory R Te.. & Segment Actio & Navigation
Editor < | [Fransistion Resuts - English-German 7 5 |[ferm Heoogn\g 7 x
+Jfi] SecondSsmpl} docx sdbdiff [Tr | || | ™ Project Settings B > EEE R g
b-{Association fol Road Safety Co Association for Road Safety Conference © No resutts available. ;
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?::ege:: T rarsltion] x| 7
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Table Cell Conference Verkehrssicherheit
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......... Schools
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The left-hand function-specific pane by default shows the Translation
Results, i.e. the results of the automatic lookup in the TM(s); see p.
250. Note that the same pane can also show the results of the Concord-
ance Search (p. 259), any Comments (p. 328), and Messages (p. 339).
Use the tabs at the bottom of the pane. Like the in the “old” Trados,
the Concordance pane is updated with possible hits in the TM when a
new source segment is opened. The Translation Results pane shows not
only the best TM hit (if any), but also all other hits above the threshold
(see p. 256) you have set. It may be a good idea to move either of those
panes in order to make it bigger; see below.

The right-hand function-specific pane by default shows the Term
Recognition, i.e. the results of lookups — automatic or manual - in the
termbase(s). The same pane can also show the Termbase Search facility
(p. 275).

Note: Many Studio users testify to the fact that Find & Replace as
well as Auto-propagation in big files works much faster if the term
recognition is turned off. In the Term Recognition pane, click the

Project Termbase Settings icon i and uncheck the Enabled box(es)
in the Project Settings dialog box that opens.

You can switch between the panes and the open documents with
Ctrl+Tab and Ctrl+Shift+Tab, which opens this window (with the first
command you step downwards in the window, with the second up-
wards):
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J Segment handling

Segment navigation and manipulation

You can quickly get access to many commands for segment handling by
right-clicking in the segment. This gives you the following options
(note also the shortcuts). Which options are available depends on the

situation.
EEI Paste Ctrl+W
0 Activate Row Alt+Home
?; Confirm and Move to Mext Unconfirmed Segment Ctrl+Retur
;! Change Segment Status 3
a2 Concordance Search F3
¢ Copy Source to Target Ctrl+lns
g% Clear Target Segment Alt+Del

+/  Add Comment

L+ Addcomment to all filtered segments
1 Source Filter

[ Target Filter
T Selection Filter
B, Add bookmark

=, Lock Segments Ctrl+L
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Segment handling Segment navigation and manipulation

The basic editing functions familiar from Word and other Office pro-
grams have the same shortcuts in Studio; e.g. Cut/Copy/Paste, cursor
movement, select/delete a word, change case: Shift+F3 [SDLX: Ctrl+F11] for
toggling between: all minor case, capitalization of fgff character, all cap-
itals — you can also go to Advanced > Formatting > ~ ~, which opens this
pane:

Change Case >

Case Selection

() lowercase
(O UPPERCASE
(®) Title Case
() tOGGLE cASE

Cancel Help

Also select text until end of paragraph/segment (use Ctrl+Shift+Down),
select text until beginning of paragraph/segment (use Ctri+Shift+Up), etc.
See also the Edit menu and the shortcut lists in Annex A and Annex B.

Note: The default paste function means that if you paste a word
which does not include leading and/or trailing spaces, you have to
add those by hand as required. As of SR1, however, there is a func-
tion for “smart” cut and paste which provides automatic adjustment
of that: Go to File > Options >Editor and select Smart cut and paste.

(? As for Cut/Copy/Paste: If you prefer the alternative standard shortcuts us-
ing the Ctrl and Shift keys, you will discover that — inexplicably — it is not
possible to assign the Shifttinsert combination (used for Paste). There is a
solution, however; see my blog post Ctrl/Shift shortcuts for cut, copy and
paste at tradosstudiomanual.com.

® Copy source to target: Press Ctrl+Insert or Alt+ins [SDLX: F4]. Any text
in the target segment will be overwritten.

@ Copy all sources to targets: Press Alt+Shifttinsert [SDLX: Shift+F4].
Only empty target segments are affected. Note that you can elect to
have this done every time you open a document for the first time. Go
to File > Options > Editor. In the right-hand pane, there is this option:

Opening Files

[ Automatically copy souice content ta target cells when opening document

This option should be used with care, however. For instance, if you are
translating a WorldServer (p. 56) document which contains already
translated segments, this option will overwrite those segments with the
corresponding source content.

@ Clear the target segment: Press Alt+Del.

@ Clear all target segments: Select all segments (see below) and press
Alt+Del.

@ Clear draft segments: Press Alt+Shift+Del.
® Toggle between source and target: Press F6.

® Delete to end of row: Press Ctrl+D.
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Segment handling Segment navigation and manipulation
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@ Delete to next tag: Press Ctri+Shift+D.

® Lock segment: One segment: Press Ctrl+L. A locked segment cannot

be changed in any way. (The same command unlocks a locked seg-
ment.) Several segments: Select them — see below — and press Ctrl+L.
They all get the same locked/unlocked status, determined by the last
selected segment: if it is unlocked, all selected segments will be locked,
and vice versa. This is regardless of whatever status the individual seg-
ments have.

Manipulate text as in MS Word: There are some Microsoft Word
functions, such as highlighting, automatic correction of TWo initial
capitals, Word-style Autotext, which you may miss. These and a num-
ber of other helpful functions — such as the lookup of a selected term
in several web sites via this option @ Lockup ...in the right-click menu
— are included in the AppStore application Wordbird. This image gives
an indication of its many additional features:

W Waord Nerd Settings - v1.6.21,33103

Enable / disable feature

b4 Highlighting @ config

£4 Automatically correct TWo INitial CApitals

£ Lookup (web search) v config
] Word-style Autotext manage
£ Copy missing tags to end of segment <

41 Add | remove NonXlatables L manage
B4 Join Segment with next config
£ Shrink Segment config
EA Nickname v

[ Clickable Hyperlinks config

o [Cooma ]

After installation, its Settings and Help icons are found on the Add-Ins
ribbon.

When it comes to highlighting there is also a powerful HB¢
AppStore plugin called Wordlight. Its icon is found on the :
Home tab, and with it, you can:

Highlight
Word W

- Select from 15 colours (the same as in Microsoft Word).
- Highlight selected text with 1 click or a single keyboard shortcut.
- Change the colour in 2 clicks.
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Advanced manipulation
of files and segments

This is a catch-all chapter for some AppStore applications which allows
you to do useful things with files and segments but which are difficult
to fit into the structure of this manual.

XIiff Previewer

The freeware application XIiff Previewer is related to the Bilingual
Searcher (see previous page), and it is not primarily a find & replace
application; its main purpose is quickly to let you preview an .xliff,
.sdlxliff, .mxliff, .ttx or .tmx file — just right-click the file name in your
file organizer and select Preview with XIiff Previewer. This is what the re-
sult may look like:

L1, XIiff Previewer - Capybara Translator Toolkit EI@
., EuEs eXx e
(o] en-gb sv-s2 Comment
0_sv-se | ARE YOU PREPARED TO MANAGE A MOBILE AND AR DU BEREDD ATT LEDA ETT SAUTEAM SOM JOBBAR
COLLABORATIVE SALES TEAM? MOBILT OCH PA SAMARBETSBASIS?
Lsw-se | Evidence suggests that an increasing number of Alla tecken tyder pa att allt fler féretag utékar sina
companies are expanding their commercial efforts earlier | kommersiella insatser allt tidigare i sina livscykler.
in their life cycles.
2 sv-se During the expansion\process, however, they face Men under denna expansionsprocess kan de stillas infér
potential obstacles suth as olika hinder, t.ex. att
3 sv-se 1) serve a dispersed customer base, 2) enable 1) betjdna en geografiskt utspridd kundbas, 2)
collaboration among tam members and 3) manage a méjliggéra samarbete mellan teammedlemmar, och 3)
mobile and remote sales team. leda ett mobilt siljteam som ofta befinner sig langt bort.

+ | Comments
AdJobb\Semantix\ 140201 Prosales\S{udio\Tm\enGE-svSE_Prosales AB_{P_4700).tmx
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Howe&er, you can also perform searches in the result by filling in the
search field and selecting S (In source), T (In target), or R (Use regular

expressions) and pressing (Apply). ( stands for Show only
comments, and ¥ stands for Clear.)
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Advanced manipulation of files and segments

Xliff Previewer

"~ Bilingual 5earcher - Capybara Translator Toolkit

File(F)

Action(A)

View(V) About(H)

» | Search settings

Find what: certificate
Replace with:
[E] Convert to: |To lower case

[B=5) ol =58

- Find All

'l Replace Selected H

Replace All

Look in: [¥] Source |¥] Target

[] Match case  [C] Match whole word [ Use regular expressions [[] Search in tags

| XIiff options

sdlxliff | muliff

Translation units to be ignored
[] Mot Translated [C] Draft [C] Translated [C] Translation Rejected [T Sign-off Rejected [ Translation Approved [T Signed Off
[C Locked [C] Not Locked

Segment status updating
O Update the segment status to: | Signed Off

0 File filter: AMZeitgeist\Symantec TM\Symantec.tmx ~ 'ﬂ“ b4

(o] v | Source v | Target v | Status

2277 sv-se| With our new Express Renewal and Med de nya funktionerna Express
AutoRedeem features, you can Renewal och AutoRedeem blir den
completely automate the time- tidskrévande men ytterst viktiga
consuming yet critical certificate processen for att fornya certifikat helt
renewal process automatisk

2231 sv-se| Discover and manage all your Hitta och administrera alla foretagets
enterprise-wide S5L Certificates, from SSL-certifikat, oavsett utfirdare, fran en
one central dashboard, regardless of enda central panel.
issuing Certificate Authority.

2234 sv-se| Centralized SSL Discovery and Centraliserad tjanst for SSL-upptickt och
Management Service for enterprise-wide | SSL-administration fr alla foretagets
CCl Cortifi-as 2l i i ool wEifileat it stafileat 55

¥ | Translation unit details

Search results: 800

Filtered results: 800

Search time: 00:00:01.2042350 Ready |

Integrated Segment Actions

Integrated Segment Actions is an AppStore plugin which is accessed
from the Project or Files view — select one or more projects or files,
right-click and select Segment Actions. This window opens:
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3 J Recognized tokens

“Recognized tokens” (including tags); special
characters; whitespace characters

A recognized token — previously called “placeable” (in the Help texts
they are sometimes still called that, and also “recognizers”) —is “a short
piece of text, enclosed in a segment, that a TM treats as a single word
because it is a defined format”. The following are simply inserted into
the target segment just as they are, provided you have enabled the cor-
responding auto-substitution; see p. 295:

e Inline tags

e Acronyms

e URLs

e Alphanumeric strings
e Variables

Alphanumeric strings are any strings made up of combinations of let-
ters, number, underscores, dashes, and full stops; e.g. NAME_4001a. They
must not start or end with underscores, dashes or full stops, must not
contain both dashes and full stops, and must contain at least one num-
ber and one letter. But you can handle also those alphanumeric strings
which do not follow these rules by using the AppStore plugin Regex
Match AutoSuggest Provider; see p. 309.

Note 1: The recognition of alphanumeric strings is activated by de-
fault. You can deactivate it in the Project Settings window under Language
Pairs > [the language pair in question] > Translation Memory and Automated
Translation > Auto-substitution and check Alphanumeric strings.

Note 2: For existing TMs you need first to enable the corresponding
setting. In the Translation Memories view, select the TM in question
and press Alt, H, G (or go to Home > Tasks > Settings, or right-click the
TM name and select Settings). In the Translation Memory Settings win-
dows which opens, select, in the right-hand pane, the Alphanumeric
strings option. After that, you need to re-index the TM: In the same
Settings window, select (in the left-hand pane) Performance and
Tuning and click the Re-index Translation Memory button. (However,
if you have many TMs where this needs to be done, it can take some
time. For this reason, the RWS Community Developers have pro-
vided the very practical AppStore plugin TM Lifting, which sits on
your desktop. You simply drag the files to be reindexed into the top
half of its interface window and press the Re-index button. (Instead
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Recognized tokens  Tokens, tags, special characters, whitespace characters

of dragging the files, you can load all TMs which are open in the

Translation Memories pane in the Translation Memories view; to do

that you just select the Load Studio TMs checkbox at the bottom of

the window.) In the bottom half you can follow the progress.
Before starting the reindexing, you should close Studio, since the

changes to the TMs are normally not effected until upon restart.
For more instructions, see the wiki entry.

You can read more about this feature in Paul Filkin’s blog post The
future is bright... it’s not Java!, under the heading “Automatic recogni-
tion of Alphanumeric characters”.

Some may be easily “transformed” (localized) to the target segment
according to specific rules. They are indicated either by being coloured

or by a blue square-bracket underline URLUSE, They, too re-
quire enabling of auto-substitution (p. 295) and are as follows:

e Dates
o Times
e Numbers (in numerals)
e Measurements
As for the localization of the tokens, again see p. 295.

Tags (containing information about formatting, structuring and place-
holding) are a special case of recognized tokens in that they are not part
of the textual content. They are shown as coloured fields and their han-
dling is described on p. 288.

Inserting recognized tokens

282

There are several ways to insert recognized tokens (always at the place
of the cursor in the target segment):

= Keyboard: Press Ctrif{comma] or Ctri+Alt+DownArrow. (Note that the
last combination — as well as the one for stepping between tokens;
see below — may result instead in changing the screen. If so, you need
to deactivate the Windows hotkeys: right-click anywhere on the
screen, select Graphic options [or the corresponding option in your
language] > Hot Keys [or Shortcuts] > Disable.) A QuickPlace list of the
“candidates” in the source segment opens.

|

25
25
14
=T
=T |
=T

I
|

Note that for every option that you go to — with DownArrow — the
affected text in the source segment will be highlighted. Select the
required option and insert it by pressing Return or tab.

By pressing Ctrl+Alt+RightArrow/LeftArrow, you step between the
recognized tokens (but not the numbers) in the source segment, for-
wards or backwards; each token is highlighted in turn. When you
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Automatic handling of
certain types of
expressions -
Auto-substitution and
Auto-localization

There are certain types of expressions which are preferably handled
automatically, in particular in cases where they occur often. Examples:
trade names (do not translate The Guardian but translate “the guard-
ian”), acronyms (do not translate), numbers (decimal separators!), dates
(the many different formats are a well-known problem), measurement
units and currency names and symbols (where to place them and what
separators to use, if any).

These matters are handled in Studio by Auto-substitution and Auto-
localization. The former means that when studio recognises a TU in a
TM which is identical to the source segment in question except for an
expression of a type mentioned above, Studio will use that TU but sub-
stitute the source expression for the one in the TU. In certain cases (e.g.
acronyms) that expression will be transferred unchanged into the target
segment, in other cases (e.g. a number) it will be auto-localized into the
corresponding target language version.

In principle, this may sound simple. But, to use a Swedish expres-
sion, you may think it is uncomplicated, but wait until I have explained
it.

In fact, there are indications in the Help texts of the complexity of
these matters. They are handled on 16 different pages, and while the
term for these types of expressions used to be “placeables” they are
now called “recognized tokens” —and “placeables”, and also “recogniz-
ers”. I shall stick to the first variant (and sometimes just say “tokens”).

To complicate things further, Studio uses different ways of auto-
localization depending on whether it is a matter of TM matches or not,
such as when there is no TM match — in which case QuickPlace sugges-
tions are shown — and during machine translation (or, as it is called in
Studio, Automatic Translation) if the segment only contains the recog-
nizable token and there is no TM match. This is how a QuickPlace
suggestion could look, based on the corresponding setting in the TM’s
language resources:
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Automatic substitution/localization of specific expressions Auto-substitution

Analysts expect 1,204.3% of imports to be O |
affected. 1404 3%

The default auto-localization formats that Studio suggests during auto-
substitution are based on the formats available in your TM matches or
in the Windows regional settings (for more about which, see Under-
standing Regional Settings by Barry Dysert). You may want to change
or edit these default formats when (in the words of the Help text)

e your source text contains non-standard formats for numbers,
dates, times, measurements or currency amounts and Studio can-
not correctly identify them as placeables,

e the translation units in your TM use incorrect or inconsistent for-
mats for placeables and you do not want to use these for your
new translations,

e you do not want to use the default localization formats in Quick-
Place suggestions and Automated Translation results but have
your own instead.

You make such changes in the language resources settings (p. 401); the
context for them will be explained below.

And as you may have surmised — or indeed already know from ex-
perience — there is a large number of such settings, in several places.
But in order for anything at all to happen, the corresponding auto-sub-
stitution must be enabled, so we shall start with that.

Note: If the following explanations are not sufficiently clear (or con-
fusing...), you should read Paul Filkin’s account, Short term memo-
ries. Or visit it anyway.

Auto-substitution

You will find the types of expressions available for auto-substitution
(and thus, with some of them, also for auto-localization) in the Auto-
substitution settings. As usual, where you make the settings depends on
what level you are aiming at: default or the active project (cf. p. 136).

Here, there is the additional option of the project template settings.
Thus:

e for the default settings for the creation of a project/opening a new
document (open the Options dialog box: select File > Options or
AItIF10, F, T), or

e for the settings for the active project (open the Project Settings
dialog box: select Project > Project Settings [or Alt/F10, H, S]), or

e for the settings for a project template (open the Project Templates
dialog box — select File > Setup > Project Templates (or Alt/F10, U, P)
— then select the desired template and click Edit).

Then select Language Pairs and after that select the TM for the required
language combination and then Auto-substitution (this option is not
available for All Language Pairs).
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AutoSuggest

AutoSuggest is a new function whereby Studio, by detecting the first
few characters that you type, makes suggestions based on expressions
in the selected termbases and in specific AutoSuggest dictionaries (p.
306), and on expressions that you have entered into an AutoText list
(p. 310) for the target language in question. The symbol to the left of
the suggestion indicates its source (the picture below illustrates an Au-
toText hit).

The more characters you type, the more specific the suggestions will

be.

Finansielt
= finansiellt instrument

Make your selection with the Up/DownArrow and press Enter. If you want
to close the list without using any of the suggestions, press
Right/LeftArrow. Or just go on typing, ignoring the list.

An AutoSuggest dictionary contains words and phrases extracted
from a TM.

You will find some detailed discussions of AutoSuggest sources —
including the use of termbases — in Paul Filkin’s blog post The ins and
outs of AutoSuggest.

Note: A somewhat similar function is offered by the Autocomple-
tion feature (p. 322). The difference is that not only do you have to
“plan ahead” for the expressions in question, you also have to re-
member the abbreviations that you have programmed.

Setting up AutoSuggest

® Enable AutoSuggest and select “providers” of AutoSuggest en-

tries: Open File > Options (or Alt/F10, F, T) and select AutoSuggest in the
navigation pane:
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AutoSuggest

Setting up AutoSuggest

304

b~ g Editor
4-E AutoSuggest
Tranzlation Memory and Automated Tr

AutoSuggest
Enable AutoSuggest

Show the suggestions window when there are

200

or fewer suggestions.

AutoText
4 E—‘é File Types Show suggestions which have or more characters.
b E4 Emb Caontent Processers
B X .n . . enien Frosessars [] Hide suggestions which have already been used
b \erification
b~ @ Language Pairs [ Case sensttive
b- L% Default Task Sequence Sort Order
b- B Translation Memaories \View (O Sort by shortest suggestions first
& Colors
’ ‘i‘ Colers (® Sort by longest suggestions first
b gz Keyboard Shortcuts
b 6B Automatic Updates (O Sort suggestions alphabetically
b & Welcome View AutoSuggest providers (only selected providers are used):
[] Temmbases
[4] AutoSuggest Dictionaries
[*] Translation Memary and Automated Translation
[] AutoText
Daf addin for translators
RegexMatchAuto Suggest Provider
Reset to Defaults Cancel Help

The provider options Termbases, AutoSuggest Dictionaries and AutoText
are self-explanatory. The Translation Memory and Automated Translation
option means you can get matches from TMs, machine translation re-
sources and concordance searches, with these symbols:

for exact TM match
for fuzzy TM match
for machine translation

£ for concordance match

This is a new and very useful feature, which is described in detail by
Nora Diaz in her blog post Studio 2015: AutoSuggest Gets Even better
(with a video, too). If you want to use it, make sure that the Editor >
Automation settings (in the File > Options dialog box) has Apply best match
after successful lookup deselected (it is selected by default); also your
settings of the minimum match values for TM lookup and concordance
lookup (p. 254 and 259, respectively) should be set sufficiently low for
hits to appear.

As for the settings of which number of suggestions to show and their
number of characters, you should experiment. But you probably do not
want a large number of suggestions — which might happen, even if the
suggestions are based on the source context —, nor will you want very
short expressions to be suggested. This Help text has some concrete
suggestions.

= Hide suggestions which have already been used means “used before in
the current segment”; i.e. the word/phrase already exists in the cur-
rent target segment.

= Case sensitive — if you uncheck this, AutoSuggest will not only find
results regardless of case, it will also adapt the hits accordingly (i.e.
if the term you start to type starts with a lower-case letter, then the
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Auto-propagation

Auto-propagation means that the translation of a segment is copied to
all other target segments with identical source content in the same doc-
ument. It takes place when you confirm the translation. A target seg-
ment which is translated via auto-propagation will be given this status:

, and the colour — which does not change if the translation is
confirmed - indicates the difference from a “normal” 100% match (
M). And since auto-propagation does not require a TM, it can be
used even if no TM is specified.

Settings Open File > Options (or Alt/F10, F, T). Select Editor in the navigation tree
and then Auto-Propagation. Make settings as follows (the figure shows
the default settings):

General

Enable Auto-propagation
Minimum match value: 100

|:| Auto-propagate exact matches to confirmed segments

|:| Confirm segment after auto-propagating an exact match

Starting Position

Auto-propagate from: | Next segment in document ~
Prompt User

When auto-propagating a segment, the user will be prompted:

D Always
() Conditionally when:

@ Mever - always auto-propagate translations without prompting user

Translation Quality Assessment

Assign severity of type 'Repetition’ to auto-propagated TQA items

Explanations:

= Enable/disable: Under General: Select/unselect the check-box
Enable Auto-propagation.

= Matching requirement: Under General: Select a 100% minimum
match value or lower (hardly advisable). Note that you do not have
the choice of “context match”, i.e. 101%.

Note that you can select a specific background colour for autopropa-
gated segments; see p. 209.
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Auto-propagation

Auto-propagate exact matches to confirmed segments: If you
make a change to a target segment with matching source text else-
where in the document, the change will be propagated also to those
segments which are already translated and confirmed. In my expe-
rience, this is a very useful option.

Confirm segment after auto-propagating an exact match will
probably save time. If you have set the matching requirement — see
above - to less than 100%, any such propagated “lesser matches”
will not be confirmed.

The whole document or only “below” the current segment:
Select as Starting Position either First segment or Next segment in
document. (Obviously, you cannot propagate “upwards” only.)

Prompt for confirmation: Select whether you want to be warned
for every segment to which the translation or change is propagated (Al-
ways), or not at all (Never), or conditionally when the matching segment
has been translated differently, and/or the matching segment has no
translation, and/or the matching segment is confirmed. The latter option
is of course available only when auto-propagation to confirmed seg-
ments has been selected. The warning looks like this:

Auto-propagate Confirmed Translation .

Match 1/2 ; Apply the tranzlation to segment 227

Ewvenemangs-Detail 2

Tes ‘res to Al | Mo | Cancel | Help |

Note 1: Auto-propagated segments with tags missing from the tar-
get segments will get a ‘missing tag’ penalty.

Note 2: The Auto-propagation function can sometimes be tricky
and may give unwanted results with numbers. Discussions in TW _us-
ers (see p. 22) indicate that some experimenting with the settings
may be required to get satisfactory results. One particular problem
is that when a numerical range is given using the en dash instead of
the “short dash” (often called hyphen-minus), e.g. 350-500 instead
of 350-500 — which is very common in many languages — the Auto-
propagation does not recognise this but autopropagates only the
first number; also it substitutes the short dash for the en dash.

Note 3: If you use the filtering function (p. 228), it may happen that
the auto-propagation function does not work properly. Therefore,
it is probably safer not to combine them.

About Translation Quality Assessment, see p. 338.
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Producing new TMs
from transiated
documents: Alignment

You can “align” the source and the target file of a translation to produce
a translation memory. The alignment tool was new in Studio 2014 and
replaces the old Trados WinAlign tool. It produces a set of TUs which
can then be imported into a new or existing TM for use directly in
Studio. There is also the option of producing an intermediate file in the
new .sdlalign format for editing before import into the TM.

The alignment function supports all file formats which are sup-
ported by Studio. If necessary, you can create new file types as appro-
priate before starting the actual alignment process. And in general, it is
not necessary that the target and source files have the same formats.

There are extensive instructions in the Help, of course (available
also here: Aligning Existing Translated Files). You can align one or sev-
eral file pairs, and you can do it with or without “review” of an inter-
mediate .sdlalign file, i.e. with or without editing the resulting TU:s
before they are sent to the selected TM. Or you can send them there
directly, in which case no intermediate .sdlalign file is produced.

You can also open the alignment result (the .sdlalign file) for (re)ed-
iting at a later time.

Note: When later you use the aligned TUs during translation, any
hits in such TUs will have a 1% penalty, so that they will never be
100%. (This can of course be changed; see p. 256 about the Penalties
pane.) They will be signified in the Translation Results window with

a (@ symbol, and the origin will be given as Automatically Aligned
(when you point to the Status field).

There are also other ways to edit the alignment results. After they have
been imported into a TM, you can edit them there in the Translation
Memory view. You can also export the .sdlalign file into .sdIxliff format
and edit that in the usual Editor view.

If you have a Word document which contains a table with the source
text in one column and the target text in another (with one row for
each pair of source and target text), it is of course quite easy to split it
into two documents and then use the Alignment function. However,
Roger Sjolander has written a macro which uses the table as it is and
converts it into a TM file in text format. The macro and more
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Alignment

With or without review

instructions can be found in this Tradosstudiomanual blog post: Creat-
ing a TM file from a Word table with source + target.

Not surprisingly, Paul Filkin has written a blog post, Working with
Studio Alignment, about this. It includes a 17 minutes long video tuto-
rial! You should note, however, that while it is generally correct in de-
scribing the basic principles, it is based on an older version of the align-
ment function and therefore is not in agreement with all of the current
workings.

A few other tips: Before alignment, open source and target docu-
ments and compare to make sure there are no amendments in the latter
which will throw the whole thing out of kilt. Remove all images and
formatting (if you want to be really certain of getting rid of possibly
disturbing elements, save both files in .txt format).

Alignment with or without review

By default every alignment ends with the resulting .sdlalign file being

® saved with the name of [name of source file] [name of target
file].sdlalign (however, sometimes the default name, inexplicably, is
just [name of source file].sdlalign); you can of course assign another
name,

® saved in %UserProfile%/My Document/Studio 2015/Alignment Re-
sults, but you can change that address at the start of the alignment
process (see below),

® opened in the Alignment view.

Note: Each TU generated from the alignment will have three custom
fields (about fields, see p. 391): Quality, Source File and Target File.
About Quality, see p. 427.

Alignment with review

If you have only one file pair to align, the Align Single File Pair is slightly
quicker to set up than the alternative Align Multiple Files, which can of
course be used also for the alignment of a single pair.

One file pair @ Align Single File Pair: In any view, press Ctrl+Shift+M (the correspond-

418

ing button (@ is found on the Home tab in the Welcome view, the
Translation Memories view and the Alignment view). The Align
Documents wizard starts with the Select a translation memory and the
documents to align dialog box.
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9 Translation Units
maintenance

The Translation Memories view

Ribbons

The Home and View ribbons are — as always — specific (some of the op-
tions are not visible until you have opened a TM):

Heme View Add-Ins Help

~ [3 Batch Edit ﬁ Tus
w Fd xS @ >l
. [Ee [ Batch Delete )
Project - Open  MNew Import Export ) Align Create AutoSuggest Mext last Pa
Settings =] - - Seftings Documents ~ Dictionary Page Page
Configuration Clipkoard Tasks IF Tools Mavigation
i) )l TUs per Page: | 50 - E,‘? Y h 7 M 5 Mark TUfor Deletion @ Find ~
‘_rq.ﬁ.dd 23 Import 0 ‘:Q Replace
i MNext Last  Page: out of 36 Perform _
}age Page Search ) B 4
stion Paginaticn Filters Save Editing
Home View Add-Ins Help @ Tell me what you want to dd

L'm‘ Reset Window Layout &% Search Details ’ No Tag Text
[ Field Values €3 Tagld

# Welcome B Reports K1 User Interface Language EZ1 Full Screen

w Projects _f Editor @ Color Scheme = &
Files &' Translation Memories ) Refresh View Ribbon Customization | 1T Show Whitespace Character
Navigation User Interface nformation Options
Description

The Translation Memories view is where you edit the TUs stored in
your TMs; i.e. change texts, formatting, field values, etc. —in fact much
like you work with the segments when translating; one difference being
that you can also edit the source segments; another that you also have
field values to manipulate (if you have defined custom fields). The view
typically looks like this (as usual, you can customize it by moving any

pane which has a ¥ symbol in its title list; see p. 42). (Note
that the Field Values and System Fields pane is not shown
until you click the vertical Field Values tab far right in the
view, or the corresponding button: View > Information >
[#] Field Values,)

b

S
safes, Rl E"

|
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Translation Units maintenance

The Translation Memories view

Navigation pane

Menus and groups

Search Details pane

m Heme View Add-Ins Help @ Tell me what you want to do... @ @ Mats Lin
- X &l New = [ BotchEdit B Upgrade Translation Memories I € Previous Page TUs per Page: | 50 - E h 4 h A E‘: 5 M-
pmjf;t E% open BF mpert [ Batch Delete @ Align Documents ~ b MNestPoge Page outof 22 Pertor ?. Add [ Import H 5 B
Settings B - B Export LF Settings [W Create AutoSuggest Dictionary  page 2| Last Page Search Tk B =

Configuration __|Clipboard Tasks ] Tools Navigation Paginatior, Filters Save Editin
ansiatio Bf... < || Search Details Upgrade Translation Memories T
[ Tramsisgon Wemdies] TH Filter: | ano filters VERERER
g, Samiingsminn-US_en-US I Fiter Name  [<no fiter> |
Us_er0S
Language Resourds Templates || S9e Tert [ ]
Torget Text | |
Search Type | Search entire TM ~
[] Case sensttive
By Perforn Search
[ Use reguiar expressions
Samlingsminne-US_en-US_sv-SE [en-US-»sv-SE] | Samlingsminne-US_en-US_sv-SE anytmreverse [sv-SE-»en-Ug = X| [Ficld Values T x
12.01 Saljaren beviljar harmed KUNDENS grupp, med 12.01 The Vendor hereby grants to the CUSTOMER Group. A custon Felds
reservation fr angivna villkor, forutséttningar och subject to the terms, cenditions and limitations hereof, a Field Valoe N
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TM side-by-side editor

INS S e

Field Values and System Fields pane

= Custom Fields (in the Field Values pane) are fields which are not
standard (system) fields but have been added by a user.

= System Fields are automatically generated, e.g. creation and modifi-
cation dates (p. 391).

® Open a TM: Double-click its name in the Navigation pane (or use
Alt+Shift+O, but then of course you have to locate it in the usual Open
window). You can have several TMs open, but only one can be active.
If you have several TMs open, you go between them by clicking the
tabs on top of the Editor pane. If you have really many open, you can
use the w symbol in the top right-hand corner; a list of all the open

TMs is shown.

If you have a .tmx file that you need to edit, there is now an
AppStore application, File type definition for TMX, which makes it pos-
sible for you to open it as a translatable file without converting it into

an .sdltm.

Close a TM: As usual, click the x in top right hand corner of the Editor
pane. If you have made any (pending) changes (see p. 442), you will be
asked whether to commit them or discard them.

Remove a TM: In the navigation pane, right-click the TM to be re-
moved and select Remove From List.
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Translation Units maintenance The Translation Memories view

The side-by-side Editor pane

TM name tabs \ Source language segments Target language segments
Nytt norskt minne (2)_da-DK>sv-5SE [da-DK->sv-5E] TMitest-en-sv [en-GE-»sv-5E] | Astro (3)_en-US_sv-5E sv-5E]
1 Astro Astro -
2 WAREHOUSE MANAGEMENT SYSTEM LAGERSTYRNINGSSYSTEM
3 B White Paper White Paper Stats
Read Only
“ Version 1.0 Version 1.0 Stats
Read Only
= SECTION A DEL A SourczFilz
A
5 Quality
2
5 EXECUTIVE SUMMARY SAMMANFATTNING St
New
Real-time information is critical to supply chain En av de viktigaste faktorerna for system som Tean Field
execution systems and to their warehouse links.  hanterar forsdrjningskedjor, liksom fir deras m[: AR
7 lankar till lagret, ar imi:urmation i realtid. ]
Stan.
Approved
Manufacturers and/for wholesalers wants to be BB Tillverkare ochieller grossister vilkhela Test Fighd
TU status Document structure Custom field val-

(not visible here) ues

(Note that the document structure and custom field values columns are
visible only when at least one TU contains such information.) A TM
will normally take up several pages in the Editor pane. The number of
TUs per page is set in the box on the Home ribbon (Alt/F10, H, T2) and
can be up to 1000. The default number is set with File > Options (or
AItF10,F, T), select Translation Memories view and then set the Number
of translation units per page as necessary. To go between pages, press Alt
+ Right/Left arrow, or click the Home > Navigation icons. You can also go
to a specific page in the Page: box (or press Alt'/F10, H, Z).

Some explanations:
® TU status:
@ Edited: Some change(s) has been made

f

E—"-i To be deleted

@‘ o Invglid: Sorp§ error (e.g. one segment is empty) was detected
g during verification (when the cursor was moved to another
TU)
The status is also reflected in the background colours of the TU:
» White or grey: No pending changes.
* Yellow: Pending changes.
» Pink: Marked for deletion.
* Blue: Currently selected.

These colours may be customized; see p. 207.

®© Document structure: The same as for segments in the translation ed-
itor pane; see Annex E.

@®© Custom field values: Reflects the field values shown in the Custom
Fields pane (where you make any changes).
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MultiTerm
and termbases

The use of MultiTerm is integrated in the use of Studio, where you can
search for, edit and create termbase entries. For more radical termbase
management — such as advanced searches, and the creation of new
termbases — you have to start and use MultiTerm itself. Here I will just
cover the basic uses plus the basic settings and the shortcuts (see An-
nexes N-R). As with Studio, you may find that it pays to study them in
order to get a view of the functions available. There is an interesting blog
post by Paul Filkin, Is MultiTerm really that hard to learn? in his multi-
farious blog. And another one, Multitudinous terminology!, where he
explains the reasons for the complexities of this application.

Studio 2022 is compatible with termbases created in MultiTerm
2017 and later. You can also use termbases in the format used in Mul-
tiTerm 2007 (version 7.5) and previous 7.x releases, as well as Mul-
tiTerm iX (version 6.x). Such termbases will be automatically upgraded
to the MultiTerm 2022 *.sdltb format. Furthermore, you can connect
to server-based termbases in Trados GroupShare 2017 and later.

MultiTerm 2022 runs alongside any version of MultiTerm 2021. To
access .tmw files you need the Trados Compatibility and Migration
Power Pack. MultiTerm 2022 supports termbases created in MultiTerm
6.x to 2007, and termbases created in MultiTerm 2009, 2011, 2014,
2015, and 2017 are completely compatible with MultiTerm 2022
termbases.

However, it may happen when you open a 2011 termbase that you
are told that it needs to be reorganised. How to do this is well explained
by Nora Diaz in her blog post Reorganize your Termbase to Improve
Term Recognition in Trados Studio.

An interesting addition to the MultiTerm termbase function is the
possibility to use simple Excel glossaries (with up to three columns)
directly in Studio, i.e. accessible via Studios interface. This is possible
with the AppStore plug-in TermExcelerator; see below on p. 484.

Note: There is a standalone AppStore application, Tb-Scout, which
allows you to make searches in various ways — i.a. for duplicate en-
tries — which is not possible in MultiTerm (or in the Studio interface)
and which may be useful in situations when you need to look up
relevant termbase entries without opening MultiTerm. See p. 486.
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The MultiTerm window

MultiTerm and termbases

The basic settings
The basic settings available via File > Options (or Alt/F10, F, T) are quite
few and easily illustrated by screenshots:

D Keyboard Shortcuts Startup
B 3 Automatic Updates  Automatically restore the previous session

-l MultiTerm ¢~ Prompt to restore the previous session

Connection
' Do not restore the previous session

- History

User Interface
Background color for terms that do not match the selected filter: LightGray

(I Always display synoryms in original order (do not resort source terms in entry)
Hitlist Settings... |

Search
Mazimum number of hits :

25 -

¥ Match Indexes

History
™ Preserve creation information when adding a copy of an entry

The MultiTerm window

The ribbons can be customised in the same way as in Studio (see p. 35).

The Terms view - ribbons

Home View Add-Ins Help
@ Create Termbase |A|=| German -| | Search - | % [Mo filter) - j
-
E5 Close Termbase T Reverse ¢ Hierarchical Mode = - e v
pen . Advanced Add
R Delete Termbase Termbase | English ~ & MNormal Search ~ Search ~ i Require Target Term Mew
Termbase Languages Search Filters
|j E B Add Copy [ Close Current Tab 1% Batch Edit (Ne input model) - | Default layout -
EEi Close All Tabs )
i:‘i Delete 4% Batch Delete 2 Full Form &, [100 BE-N
Editing Tasks Input Model Display MNavigation

Home Wiew Add-Ins Help
=1 Full Screen ‘:: Browse @ @
b

& User Interface Language
“

E Terms
7 Termbase Management %) Color Scheme - @ RibbonCustomization =i Hitlist
__ Zoom Zoom
@ Refresh View [} Reset Window Layout [l Termbases out In
Information Zoom

Navigation User Interface
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MT basics

There are a large number of optional MT resources, and they are pro-
liferating as we speak. The main ones are described in the next chapter.

The information on the cloud-based resources (the Studio Cloud
Capabilities) is presented in chapters of their own — the termbase func-
tions are covered in chapter 54, and how to translate in the cloud in
Part 9.

The use of any MT services is recorded in the .sdIxliff bilingual file
during translation. Segments where MT is used are indicated with the

[ NMT | (for Neural Machine Translation — see below — which all MT
now is) icon in the status column, but you should note that this icon is
also used to indicate a translation based on an existing TU where some
parts (such as dates) have been auto-substituted (see p. 295).

And don’t forget: If you use MT, you can set the AutoSuggest func-
tion (p. 303) so that it presents you with any fragment (sub-segment)
hits it finds in the MT provider’s data; just select the Translation Memory
and Automated Translation option.

If you want an almost state-of-the-art description of MT, you can
hardly do better than reading the book Maschinelle Ubersetzung fiir
Ubersetzungsprofis, edited by Jorg Porsiel; I have written a review of it
here. Despite its German title, more than half of it is in English, and the
price is quite reasonable (€37 for 384 pages). Mr Porsiel is also the
editor of a previous book, Machine Translation — all in English — which
is still to large extents up-to-date (and reviewed by myself here).

An interesting overview of the current (2022) situation with regard to
how translators view, and work with, MT is given by Michael Farrell
in his article Do translators use machine translation and if so, how?
Results of a survey held among professional translators. And the same
expert has written a very useful handbook for translators using MT, A
guide to machine translation for today’s professional translator; well
worth its price. Another report worth studying is Trados’ own Trans-
lation Technology Insights 2023, “exploring the role of technology
within the translation industry and how it might shape the future of the
industry.”

Furthermore, Paul Filkin, in his multifarious blog, gives a lot of useful
advice and suggestions about the uses of machine translation in the post
There’s more than one way to skin a CAT.

There are of course any number of interesting web sites for discussions
of MT; some of my favourites are eMpTy Pages, RWS’ own Neural MT
Weekly and SLATOR (with an excellent newsletter).
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Language Cloud / Trados Live — Terminology General discussions

General discussions
Confidentiality

The use of an “outside” MT provider — such as Google Cloud Transla-
tion Provider, MyMemory, Microsoft Translator Provider or similar
online translation services — may violate the non-disclosure agreement
(if any) that you have with your client. However, the privacy declara-
tion that they make, and that I refer to in the respective presentation
here, may be enough for most confidentiality requirements. I have writ-
ten an expose on this topic, discussing mainly the confidentiality/pri-
vacy of the various paid services on offer. Furthermore, if you do jobs
for countries in the European Union, and they contain any kind of per-
sonal data, you have to take into account EU’s new General Data Pro-
tection Regulation, GDPR. (I touch upon this as well in the blog post.)

RWS certifies that they do not make public any material they re-
ceive/send, nor can it be retrieved without their knowledge. As for the
cloud-based resources and Language Weaver Provider, no target text is
ever sent back from you, and the source text is only held in memory
long enough for a translation to be provided; then it is discarded. (RWS
Language Cloud Privacy Policy: “To provide the services ordered: RWS
represents that during the machine translation process none of the
source material will be needed, stored or used in RWS's translation en-
gines, except for term dictionaries, which will be stored securely.”)
Regardless of what security is promised by the provider of the ma-
chine translation, it does not change the fact that whatever you send or
receive via the internet may be compromised during that process.

One method of improving the confidentiality is to pre-edit the text sent
for translation, and such a feature is built-in in a few of the MT plugins
mentioned below. A more comprehensive way of protecting data during
translation — whether MT is used or not — is offered by the very impressive
AppStore plugin Trados Data Protection Suite. Using plain text or regular
expressions you can convert sensitive data (which could for instance mean
data — such as email addresses — which must not by mistake be changed when
transferred to the target segments) into tags before the translation starts (this
is sometimes called “redaction”). During and after the translation, those seg-
ments thus anonymised are stored in your TM. When everything is finalised,
you “unprotect” your target files before sending them to the client. The re-
spective commands are found on the Batch Tasks list, and right-clicking a
project gives access to Project Anonymizer Help. But don’t miss reading the
instructions in the RWS Community wiki.

Should you feel the need for anonymizing a TM or SDLXLIFF after trans-
lation, there are three AppStore plugins for that: the Trados Batch Anony-
mizer, TM Anonymizer and SDLXLIFF Anonymizer (both from Localix.biz);
see p. 510.

It may help you to abide by the GDPR requirements if you anonymise the
TU system field data, such as your name (Created by) and even the Windows
domain you were logged into when translating the segment. Such anony-
mization functions are offered by the AppStore plugin Trados Batch Anon-
ymizer, which allows you to anonymise usernames and related data, TMs,
and also the evidence of the use of machine translation, all in one click. You
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MT basics

General discussions

can read about it in a wiki entry and in particular in Paul Filkin’s blog post
Badass....

There are other, similar plugins, which however do not allow you to “anon-
ymize” the use of MT. Other than that, I have not compared them in depth.

TM Anonymizer, which is placed on the View navigation field after installa-
tion. Using the app for one file at a time is free; for multiple files (in
one go) you need to buy a license.

Enterthe values that you want to apply for all TUs inthe TM. Leaving a field empty will keep its existing value in place:

Created by:
Last modified by:
Last used by:

Save Settings

| | Created on: | | Translation Crigin:
Last modified on: [] Reset usage count to 0
| | | |
| | Last used on | | [] Prepare anonymized SOLTMs for Fragment Matching

Apply curent date and time License key: l:l Apply key

And from the same developer as TM Anonymizer comes the AppStore
plugin SDLXLIFF Anonymizer, providing the same service for .sdIxliff
files:

For each system field select how to anonymize its content, then click Go:

Translation origin:

Origin system: Anomymize -
Created by: |Leave unchanged - |
Modified by: |Leave unchanged V |

Again, for multiple files in one go you need to buy a license.

Paul Filkin has written about the matter of data protection and confi-
dentiality in his blog post Data Protection, where he also mentions the
three applications above as well as SDLTmConvert (see also p. 395).

Neural machine translation

510

Up until the arrival of ChatGPT and other so-calles large language models,
there was a lot of talk (and a lot of hype) about Neural Machine Translation
(NMT) as opposed to the previous Rule-based (RBMT) and Statistical
(SMT), or its subcategory Phrase-Based (statistical) machine translation
(PBMT). And the fact is that despite all the brouhaha over GPT, it is still
NMT which dominates MT. This is not the place to discuss such more the-
oretical aspects (read this brief article by Arle Lommel for a good description
of NMT), but since several applications offer the choice between NMT and
SMT (or PBMT) as a first lookup instance, I think the following reflec-
tion by Jost Zetzsche (in his Tool Box Journal, issue 278, September
2017) is still very much worth considering:

“I have long maintained that the most effective way of using MT for
the majority of applicable projects is to use it as a repository for frag-
ments rather than suggestions for whole segments that can and need to
be edited. Especially in the statistical phrase-based machine translation
scenario, the individual fragments or phrases are actually made up of
translations that you and I have delivered over the years. They might
be wrongly chosen by the machine translation program for the purpose
of the current translation, but if they fit, they fit -- and potentially save
you from a lot of typing.
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MT providers

This chapter contains descriptions of MT providers which can be used
from within Studio. Two of them are provided by RWS, one of which
is built-in and one which requires an AppStore plugin.

There is a very large number of providers which can be accessed via
AppStore plugins — either directly via the plugin, or via the plugin as an
intermediary. A few of them are described in the following; I have se-
lected some which I find reasonably priced (note that some are classi-
fied as Paid and others as Free; “Free” means that the app is free —
which is mostly the case also with the “paid” apps — but almost always
you have to pay for the actual MT service), and which are general
enough to be useful for most freelancers. Obviously I have missed many
services which fulfil both criteria, and I am grateful for any suggestions.

Note that you can only use the MT providers in Studio locally, not
in the Online Editor (except when they are available in the form of add-
ons; see p. Fel! Bokmirket dr inte definierat.). But you can set up a
local project with a number of MT providers and, if you need, migrate
it to the cloud. Then, when you work on it locally, you can use your
selected MT providers (and local TMs) — you can, for instance, pre-
translate using MT, and then whenever you like go to the Online Editor
and continue to work there. And go back and forth between Studio and
Online as you find suitable.

Connecting to a built-in MT provider:
Cloud-based resources

518

To connect to a built-in MT provider, you need first to add a connec-
tion to the server in question.

» For the default project settings: Open the Options dialog box by se-
lecting File > Options (or AIt/F10, F, T).

» For the settings of the active project/document: Open the Project
Settings dialog box by selecting Home > Project > Project Settings (or
Alt/F10, H, S1).

» For the settings of a project template: Open the Project Template
Settings dialog box. (Select File > Setup > Project Templates [or Alt/F10,
F, U, P[. The Project Templates dialog box opens; select the template
in question and click Edit.)

In the dialog box that you open, you will add the server either under
All Language Pairs (in the navigation pane) or under a specific language
pair (e.g. if you want to use different servers for different language
pairs).
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MT providers Connecting via AppStore plugins

Click the Use button & Y&~ in the right-hand pane and select an op-
tion. The built-in options for machine translation (MT) — also called,
in the RWS documentation, “automated translation” — in Studio are
these two:

» Cloud-based resources (see below),
= Language Weaver Machine Translation.

The latter option opens a dialog for you to choose an AppStore plugin
for either Language Weaver, which provides access to the Language
Weaver Provider (p. 527), or Language Weaver Edge, which is mainly
intended for corporations. It is a paid resource which requires specific ac-
counts.

With Cloud-based resources and Language Weaver Provider you
can use some of the cloud-based MT resources offered by RWS from
within Studio. This is different from using the Cloud Capabilites (p.
540) for working with projects in the cloud, whether from within Stu-
dio or using the online editor.

Finally, RWS offers a service called Language Weaver Cloud, which
is used directly on-line, separately from Studio; it is described on p.
598.

Settings in Cloud-based resources

When you select Cloud-based resources, this dialog opens:

&3 Cloud-based Resources = a X

Cloud-based Resources P Language Weaver

Machine Translation -1

Translation Engines

Machine Translation

Select machine translation models to use for your project.

Source Language Target Language Model Dictionaries

= £gjich (United States) B Swedich (Sweden) J: Generic - NMT v | Use dictionaries (0/1)

Name

Test en-sv

[[] skip translation lookup for draft or translated segments.

Select to use Machine Translation or Translation Engines — or both, one at
a time. In the former you will get to select an NMT model (see p. 557)
included in your Language Weaver subscription and defined for the
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Trados Studio
Cloud Capabilities

RWS, the owner of Trados, provides a host of translation services on their
Language Cloud platform. Thus the Cloud Capabilities (CC) that are in-
cluded in Studio are in fact aimed at a much larger audience than the Studio
user, which partly explains the differences in concepts and methods between
what we are used to in Studio and what we encounter in the CC.

Using the Studio Cloud Capabilities (in some places called the Freelance
Cloud Capabilities) means that you work with projects which are handled
completely online, using your browser — the Online Editor. You can access
your project from wherever you are and from any device (including
Mac computers and smart phones). And as you work, all changes are
stored in RWS’s secure cloud system.

However, you can also work with the same project in your locally
installed  Studio. You can switch between the two editors for one and
the same online project. Whenever you make such a switch, the target
file will be updated with the changes made in the previous place. (But
note that if you make changes to the termbases, you still have to arrange
that “synchronisation” yourself.)

Both methods have their advantages. In the cloud, your project is
continually stored in a safe way, you can work on any device wherever
you are and regardless of operating system, and you can share the work
with others. Also, at least RWS believes that working in the cloud will
be, to a large extent, the future of the translation industry.

Locally, you have access to any of your TMs and termbases as you
please (with the possibility of easily changing the project setup), you
can use PerfectMatch plus any one(s) of the many MT providers offered
via the apps in the AppStore. (The Cloud Capabilities also offer MT,
but only some half-dozen providers.)

The benefits are described more in detail here.

And if you want to keep track of the continuing development of the
online features, these Release Notes are updated as the changes are
made.

Users’ reactions

540

Experienced user Emma Goldsmith describes some other interesting
features which may add to the attraction:
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Trados Studio Cloud Capabilities

Optional horizontal source-target display, practical when revising,
to easily spot mistranslations and omissions;

Find and Replace panel (called Navigation, mirroring MS Word
terminology and display) with a visual display far superior to Stu-
dio's Find and Replace box;

QA with filtering by error type;

Lookups filtered by blur or hide mismatches — fuzzy hits adapt as
you type into the target segment or are hidden altogether;

Target file previews for a wide range of file types, tucked neatly
beside or below the translation pane;

Light-on-dark option, a welcome novelty for translators who like
night themes. (This option is now also available in the Studio edi-
tor.)

Meanwhile, here are some good sources of information if you decide
to try it out (and why not; it is after all part of your Studio purchase).
While not completely up to date, they give a good general idea of the
workings of the new facilities. (Note that the designation Trados Live
has now been replaced with Trados Cloud or Studio Cloud Capabili-
ties, depending on where you look.)

Documentation

Nora Diaz’ excellent starter SDL Trados Live: A New Way of Work-
ing!...

...as well as her video Why I work in the cloud;

Emma Goldsmith’s informative overview SDL Trados Live;

The 12 minute video How to use SDL Trados Live (also reached
via the link in the Welcome view under Working with Cloud Pro-
jects).

A “Package information” detailing the cloud capabilities included
in the Freelance and Professional packages (among other things,
the number of translated words per year, languages per project,
etc.). Scroll down a bit.

There is ample documentation in the form of Help texts. As I have said
before, parts of the information are duplicated in the Cloud Capabili-
ties and the Studio documentation (see below). In some cases there are
differences, and then you should stick to the former.

General information on the work with cloud projects: See the sec-
tion Welcome to the Trados Studio cloud capabilities documenta-
tion.

Specific information on how to work with Trados Online Editor:
See the section Working with Trados Online Editor. To a large ex-
tent, the same information is found in the Studio documentation
in the section Trados Studio integration workflows. However, you
should note that although they cover the same topics, there are
some sub-sections in the one that are not found in the other, and
vice versa. (This is probably not intentional but a consequence of
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https://www.youtube.com/watch?v=sY57DkZ0c7o
https://signsandsymptomsoftranslation.com/2020/08/17/sdl-trados-live/
https://sdl-marketing.dist.sdlmedia.com/distributions/?o=2AD69D8B-BE46-4BFB-A8E0-D001C737CC82
https://www.trados.com/products/trados-studio/cloud-capabilities/
https://docs.rws.com/812699/805890/trados-studio-cloud-capabilities/welcome-to-the-------------trados-studio-cloud-capabilities-documentation
https://docs.rws.com/812699/805890/trados-studio-cloud-capabilities/welcome-to-the-------------trados-studio-cloud-capabilities-documentation
https://docs.rws.com/812699/503929/trados-studio-cloud-capabilities/working-with-------------trados-online-editor
https://docs.rws.com/980998/604752/trados-studio-2022/trados-studio-integration-workflows

Creating a cloud project

This chapter is only about the project creation process. Project man-
agement is a much more comprehensive topic and is handled in the
next chapter.

There are three ways to create a cloud project:

e From a browser
¢ From Studio
e Migrating a local project to the cloud

Note that when you create a project from Studio, you cannot create
project resources nor configure project settings; see the previous chap-
ter on how to make the necessary preparations.

Creating a cloud project from a browser

Extensive instructions on this topic is provided in the Help documen-
tation Creating projects from Trados Studio cloud capabilities. For the
time being, I shall restrict myself to the basic functions while pointing
out more specific features and giving references to the corresponding
help texts.

@ Log in to your Cloud Capabilities account — either via Studio as de-

scribed on p. 542 or directly from your browser.

@® Sclect Projects on the menu and click + New Project. The General page

opens:
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Creating a cloud project Creating a cloud project from a browser

New Project x

1]

General Translation Engine Settings

‘ Add more files Q

L3

Location *

Project Template )

i
1

Source Language *

Target Languages * 0f3 selected | Clear all Drag your files or browse

Due *

08 Aug 2023 B 1100 B

File Type Configuration *
& Enter any additional instructions for this project.

You must fill in project Name, Due date, and Location (as for the latter,
see p. 558). Also Project Template, Source and Target Languages, plus
File Type Configuration. Options for Project Template and File Type
Configuration are provided via your selection of Location. (You can
add more languages than those provided by the project template.) If
you only have one project template defined, it will be selected automat-
ically. Note that you cannot here create new locations, project tem-
plates or file type configurations; they must have been defined in ad-
vance. See chapter 57.

© Then add your project files. (You can create the project without adding
files, but you cannot then start it. However, you can add files at any
time.) The source file may consist of a project package (an .sdlppx file),
whereby its contents will be extracted automatically. You can add
.sdIxliff files if they are created in Studio 2021 or later, and their file
type settings must be identical in Studio and in the cloud environment.

Once you have added your files, this is what you see (the default view):

Add more files M Change usage (1] = @ Remove (1) Q = @5 G
MAME ~ PATH TYPE USAGE STATUS
DLAN-#2126916-v1 — 21CF - Template Data Processing Agre... doc Translatable v

(The Advanced view with  ~ is for multi-source project templates.)

Note that you can edit USAGE by pointing to it and selecting the pen
icon. If you need to change the usage for a file or remove it, select it:
then buttons for Change usage and Remove will appear.

® Once you are done, click Next. The Translation Engine window opens:
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Creating a cloud project

Creating a cloud project from Studio

Translation Engine *

Languzge Processing Rules *

Default language processing rule s

J Languages

58 English (Unit=d Kingdom) m

& Translation Memories

& Machine Translation

B Termbases

(]

Translation Engine

+ Add Translation Memory

+ Add Machine Transiation Madel

4+ Add Termbases

Here you can select TM(s), Machine Translation Model(s) (see p. Fel!
Bokmirket dr inte definierat.), and termbase(s). You can also delete ex-
isting ones and/or create new ones.

When you are done, click Create & Start. The new project will be entered

in the Projects view:

:‘.. Trados Dashboard Inbax Projects Resources Customers Terminology 9 9 9 wm
» -
= -
Y
. G PROGRESS ERRORS STATUS LOCATION
2 i 0% 0 0 12 Ju1 2023 12:15 [ sew JEGTERLES
tut ¥ L] 0% 0 o 12 Jul 2023 11:30 [ wew EGEERLES
ject3 m.m 73% 0 14 Dec 2022 18:00 Roct

You will be notified of its creation via email and in the Notifications
panel in Studio. But even after that, a final act of creation remains:

O On the top menu, select Inbox and then click Refresh. A view like this

opens:
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Cloud project
management

The management of cloud projects is handled in some 40 windows in
your online Trados account. This chapter is an attempt at presenting
the various management actions in a systematic way (which is a huge
task, so don’t expect perfection.)

Projects overview; the Dashboard

Here is the starting page, the Dashboard (first of several; see below),
which gives an overview of the general work situation:

e The number of projects created, by month and year
e The amount of work processed (number of words)
e Currently active projects

e Currently active “tasks” (see below)

Plus one button for adding customers and one for starting a 10 minutes’
video which gives a speed introduction to the Cloud Capabilities.
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Cloud project management

Projects overview: the Dashboard

i’ TradOs  Desboad  inbox  Projects  Resources  Customers  Terminology. © 0 & =

& Refresh

Projects Created Projects

= PROJECT ROGRESS DUEEY LOCATION

10

10 Plus 755 Customers
Annu et 755 Comprendo

: Extra test 755 Customers

6 Test2 75% Custamars
Ny test moet

¢ . -

2 L Customers
e 755 12 Jul 2023 11:30 Customers

° oz Showing 10 out of 11 projects

‘Words Processed My Tasks

e TASK DESCRIFTION TASKTYRE DUE ~ LANGUAGES PROJECT

10K 5Q610_Fulmanusl_V0_ENG...  Translation L] Project3

& SQS10RF_Fullmanual VO EN..  Translarion - Projact3

& Engisn_{United_Kingdor] . Transiation - ez projekt

K setement pdf Translation == fatal
settement doox Translation =iz Autal

e English_{United_Kingdom)_[E_.  Translation L1 e

K English_{United_Kingdom)_[E_.  Translation L1 uj
BrooksThe Art of Thinking We...  Translation == My

° W Showing 10 out of 13 tasks

~ Completed Tours

E'Trados Dashboard  Inbox  Projects  Resourmes  Customers  Terminology

® B4 v

578

Add Customers

Refresh @ Opes

O festz

D wytest

O aval

O mywprojeke

i

D we

Project3

Cet Started

There is another view available which gives much more detailed infor-
mation on the projects. On the Dashboard, select Projects on the main
menu. Below is a sample of the result. (The “75% — or 73% — PRO-
GRESS” refers to the number of workflow tasks performed, not how
much has been translated; this is yet another aspect of the online work
which is geared towards large-scale operators, not freelance transla-
tors.)

@ O & -
@ Delete(0)  + Camplete(0 € SetProjectbacktoinFrogress @ Start project [ seareh 11 projects PR + rew e

SHORT ID DESCRIPTION  PROJECT TEMPLATE LANGUAGES PROGRESS OVERDUE... RRO. DUE STATUS LOCATION

10 Default Project Templ. EE b 22 0 Customers

El Default Project Templ.. B2 » BR ] u12023 00215 =TI Comerendo

8 Defeult Project Templ..  BR 0 B2 1 0 EETE  Costomers

7 Defeult Project Templ.. B2 » 2R 0 T Rt

3 Default Project Templ. EE b 22 0 Customers
Defeult Project Templ.. B0 22 0 [ wemoeress  JEER

B == 0 [ rosess

3 Gahnvirme iz 0 T R

2 == 0 Customers

1 prejext Gahvwdrme 2= 755 0 BT Custorers
Gahnvirme = 0 14Dec20z218:00 (T Foot

A few notes:

e Once you have opened the view of a specific project from the
Dashboard (as described below), the way to open this particular
view is to click Projects on the main menu in that specific view.
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o The Online Editor

Opening a cloud project in the Online Editor

O Log in to your Cloud Capabilities account — either via Studio as de-
scribed on p. 542 or directly from your browser. You arrive at the Dash-
board (normally your Projects Created and Words Processed diagrams
will look different from this view):

Projects Created Projects

12

10

]
S

@
w

Words Processed My Tasks

12K

i

1ok al V.. Translation

i

Translation
K

]

Translation ny projekt

BK

E AN

4K

M

owing 10 out

From here on, there are many ways to open your file. However, the
following is the most standard one.

Select the project you are going to work on. The Projects > Dashboard
view opens, looking something like this (the “75% PROGRESS” refers to
the number of workflow tasks performed, not how much has been
translated):
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The Online Editor Opening a cloud project in the Online Editor

t: Tas A
Z Refresh « Details ]
v Statistics Short ID
Dus
Crezted
o Crestad by
75%
Jords
Lacation m
» langusges ER» IR ¢
Not Translate 0 0 0 =
Draft 1600 5
Locked 0 0 0
Translat 0 0 0
o 0 0
0 0 0
0 0 0
d 0 o 0 0
Total 1600 9235 81

« Tasks Overview

MNew Tasks

Completed Tasks

® On the menu in this view, select Stages (by default, the Filter pane is
not shown):

Filter {Reset) « Z Rafrash

3 » B
~ Languages
Target 0 selected | Clear 2 Translation: settlement.pdf (> ]
- 1124 words 11 Jul 2023 12:00
=iz
» Task type
[V k
v Status
Du
=] =

© Select the file(s) you want to work with and select Open in Online Edi-
tor. (As you see, you can also select to work in Studio.)

Opening a cloud project in Studio
Opening from the Online Editor

O Go to the Dashboard and click on the project in question. The Pro-
jects > Dashboard view opens.

® Select either Stages or Files.
© Select the file(s) in question and click on Open in Studio.
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The Online Editor Switching between the two Editors

Opening from Studio

In the Project view, either select (if the project has not yet been down-
loaded, which is indicated by the €3 icon and the status Not Down-
loaded) Cloud Projects > Download Cloud Projects, or (if it has been down-
loaded but is not yet available in Studio) select Cloud Projects > Refresh.
Then open the project and its file(s) as usual. You will have access to
the Translation Engine specified for the project.

Switching between the two Editors
From Studio to the Online Editor

In order to have the Online Editor synchronised with the changes made
in the Studio Editor view, you must of course confirm the segments in
question but you must also either close the document, saving the
changes, or save it while it is open (Ctrl+S).

Then go to the Projects view (you don’t need to close the Editor view)
A
| (0

Cpen in
and select Cloud Projects > Openin Cloud “'°“¢ _ Your online account
opens, however not — as might be expected — with the Online Editor
but with the Projects > Dashboard view of your project. From there, se-
lect Files and the file in question. Then click Open in the Online Editor.

From the Online Editor to Studio

In the Files view, open the file(s) in question. You should now receive
a message “Synchronize changes”, telling you that the local version(s)
in Studio conflicts with the version stored in the cloud, and do you
want to overwrite the former with the latter? You should choose Yes,
of course.

Interestingly enough, any changes made in the Cloud Editor while you

(? still have the document open in Studio will be reflected in the TM
lookup results in the Studio Editor view once you have clicked the Re-
fresh button in the Projects view. This is because of the fact that you are
using the same translation engine (and thus the same TM) in both
places. And it works both ways: Any confirmed change in the Studio
Editor will be reflected in the Studio Editor as a 100% TC match in the
Show Lookups Panel (see below), and by double-clicking that new
lookup result you can insert it into the document.

Using the Online Editor

The Editor view

In the Editor view, there are three specific ribbons: Home, Review, and
View:
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INDEX

Note that if you have Studio open in front of you, rather than
using this index it might be better to use Studio’s Tell Me
feature (p. 13) — the appropriate “hit” there will take you

directly to the window that you need.

(AppStore) TM Lifting, 281

.autoCorrect files, edit, 323

.csv and tab delimited text documents
source file comments in, 331

.doc to .docx files, batch conversion, 328

.Ing (filetype), 606

.mtf.xml (file format), 473

.pdf converter, 380

.pdf file, deliver .pdf translation as, 382

.sdIretrofit file, open, 374

:Text to speech proofreading: worth a try! (blog
post), 365

...and the winner is? (blog post), 467

100% match
definition, 253
ignore during spell checking, 317

3 Ways to Keep a Window Always on Top on
Windows 10 (tip), 236

A

A business resolution for 2019 (blog post), 21
A clean editing environment? (blog post), 290
A Collection of Regular Expressions for the Regex
Match AutoSuggest Provider (blog post), 309
A competitive edge (blog post), 606
A couple of little known gems in SDL Trados Studio
(blog post), 606
A file with a view (blog post), 245
A private AppStore (blog post), 28
abbreviation list (in Langugage Resources), 401
About Translation (blog), 22
accept all tracked changes in document, 378
accept tracked change
and go to next, 378
but do not go to next one, 378
Access Rights (translation memories), 406
account information, SDL Trados Live, 543
Account Settings (Language Weaver), 600
acronyms
definition, 296
Action (word check in QA Checker), 347
Actions (Batch Edit Script page), 444
Actions on segments (in Community Advanced
Display Filter), 233
Activate option (for character display during TM
display), 252
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activate translate to fuzzy, 223
Active Document Settings
Languages dialog, 216
Active segment background color (Editor pane), 207
Active Spell Checker, 317
Adapt
font sizes, 209
text colors, 209
Adapted Language Pairs (Language Weaver), 602
adapting the text colour contrast, Online Editor,
596
add
all project files in a folder, 99
as new translation, 69
AutoText entries, 309
comment, 328
customers, 101
files to the current project, 126
files/folders to project, 126
folders to the current project, 126
individual project files, 99
new batch script for TM, 444
new folder to the project (in Files view), 126
new target languages to projects, 128
new translation units (in Translation Memory
Updates), 164, 269
project to projects list, 125
Segmentation Rule window, 402
server connection (for server-based TMs), 452
server-based TM, 453, 454
spell checking dictionary, 319
target language, 98
termbase entry, 478
termbases, 128
TMs in projects, 127
translation as duplicate, 223
translation memory (TMX Import Options), 412
word check action in QA Checker, 347
Add alignment metadata, 433
Add AutoText Entry dialog, 309
Add Comment dialog, 328
Add comment to all filtered segments, 79
Add Condition dialog (filtering TUs), 448
Add Condition pane (for filtering), 257
Add Condition window (new AutoSuggest
dictionary), 307
Add Copy (edit termbase entry), 475
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